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Installation Test Procedures  
To ensure your training environment is properly installed and ready, we request that you perform 
the following steps and print tests after installation. This testing must be completed no less than 1 
week before training to allow time for resolving issues that may arise. The test should be 
performed on the training environment computers. 

Please Note: If ARTA Lending is installed on a network, log in to a workstation with Non-
Administrator network rights to verify users have appropriate access rights to the program. 
 
Please review the documentation thoroughly before completing the procedures. If you have 
specific questions regarding the documentation, or run into any problems during the procedure, 
please call us at 1-800-274-2711 extension 4021. Technical assistance via phone is available 
between 8 a.m. to 5 p.m. CST, Monday through Friday. 

Start ARTA Lending 

1. To start the program, double-click the ARTA Lending icon on your desktop. 
 

 
 

        ARTA Lending 

Log In to ARTA Lending 

1. Enter your User ID and Password. Since this information has not been set up when you first 
enter ARTA Lending, Bankers Systems initially sets up Supervisor for the User ID and 
password for the Password.  

2. Log in using supervisor for the User ID and password for the Password. Click OK. 
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Parts of the Screen 

Moving through ARTA Lending is similar to paging through a tabbed notebook filled with 
documents. You can turn each page individually or you can use the tabs (Loans, Early 
Disclosure, etc.) to navigate back and forth. Refer to the Navigator in the left window to see 
which section is open. Click the sections in the Navigator to move between areas of the program. 
 

 

Expanding or Collapsing Sections of the Navigator 

A plus (+) sign indicates more choices are hidden beneath the listed choice. Click the plus (+) 
sign next to an option to see more options on the Navigator. A minus (-) sign next to an option 
indicates that secondary options are being displayed. Click the minus (-) sign next to an option to 
see less detail on the Navigator. 

 

The right-
side of the 
screen is 
used for 
data entry.

Menu Bar

Navigator

The item
highlighted in
black shows

where you
are in the

Navigator.
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Create a New Policy Named Test 
1. Expand Lending Setup. 

2. Choose Policy. 

3. Click ***Add New***. 

4. Enter Test in the Policy Profile field. 

5. Select your state from the Applicable law state/document set drop-down list. (Other detail 
in Policy Setup will be completed during your training.) 

6. Click OK to save and close the policy. 

 

 

Enter Test as 
the name for 
your policy. 
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Create a New Loan Without Using a Template 
1. Expand Loans and choose New. 

 

2. Click ***New loan without template***. 
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3. Choose the Test policy in the Lending policy profile drop-down list. 

4. Click Borrower in the Navigator on the left side of the screen. 

 

Select the 
Test policy 
you created in 
the drop-
down list. 
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5. Enter a borrower name (John Doe) in the First name and Last Name fields. All other fields on 
this screen may be left blank. 

6. Click Calculations in the Navigator. 
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7. Complete the basic calculation information displayed in the screen above. 

8. Click Calculate Payments. 
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The Calculation Results window will display payment details. 

 

9. Click the Print Calculation Summary button. 

 

10. Click the Print button. 
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11. Click the printer to be used in the training environment. 

12. Click the Print button. 

13. After the Calculation Summary prints, you will be returned to the Calculation Summary 
preview screen. Click Cancel. 

14. Click OK on the Calculation Results screen. 
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15. Click Print in the Navigator. 

 

16. Uncheck all but the first document, and click the Print All Selected Documents button.  

17. Verify the document printed correctly. 

18. Click the X in the upper-right corner of the screen to close the loan. Click Yes when 
prompted to save the loan. 
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Create a Sample ARM Early Disclosure  
1. Expand Early Disclosure in the Navigator. 

2. Choose ARM Program. 

3. Click ***Add New***. 

 

4. Complete the fields on the Product page. 

5. Click Next. 

Enter Test 
Disclosure in 
the Program 
name field. 
 
Select your 
state in the 
Jurisdiction 
drop-down list.

Select Non 
FNMA/FHLMC, 
and choose 
ADJ-NOTE from 
the drop-down 
list. 
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6. Enter 20 in the Loan term field and accept all other fields on the Payment page. 

7. Click Next. 
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8. Complete the fields on the Rate page to match the data above. 

9. Click Next. 

10. Click Next on the Validation page. Continue with step 1 in the next section, Preview and 
Print the Early ARM Disclosure. 
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Preview and Print the ARM Early Disclosure 

1. Select Combined Disclosure. 

 

2. Click the Preview Selected Documents button. 

Select 
Combined 
Disclosure. 
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3. Close the preview screen by clicking the X in the upper-right corner. 
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Click the Print Selected Documents button. 

 

4. Select the printer to be used in the training environment in the Name drop-down list and 
click OK. 

5. Verify the document printed successfully. Close the ARM Early Disclosure by clicking the X 
in the upper-right corner. Click No when prompted to save changes. 

6. Close ARTA Lending by clicking the X in the upper-right corner. 

You have now successfully completed the ARTA Lending Installation Test Procedures. 


