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DOCUMENTATION SYSTEM

Installation Test Procedures

To ensure your training environment is properly installed and ready, we request that you perform
the following steps and print tests after installation. This testing must be completed no less than 1
week before training to allow time for resolving issues that may arise. The test should be
performed on the training environment computers.

Please Note: If ARTA Lending is installed on a network, log in to a workstation with Non-
Administrator network rights to verify users have appropriate access rights to the program.

Please review the documentation thoroughly before completing the procedures. If you have
specific questions regarding the documentation, or run into any problems during the procedure,
please call us at 1-800-274-2711 extension 4021. Technical assistance via phone is available
between 8 a.m. to 5 p.m. CST, Monday through Friday.

Start ARTA Lending
1. To start the program, double-click the ARTA Lending icon on your desktop.
ARTA Lending

Log In to ARTA Lending

1. Enter your User ID and Password. Since this information has not been set up when you first
enter ARTA Lending, Bankers Systems initially sets up Supervisor for the User ID and
password for the Password.

2. Log in using supervisor for the User ID and password for the Password. Click OK.

Logon

UserlD |supenisor

Fasgword

Cancel

Change Password
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Parts of the Screen

Moving through ARTA Lending is similar to paging through a tabbed notebook filled with
documents. You can turn each page individually or you can use the tabs (Loans, Early
Disclosure, etc.) to navigate back and forth. Refer to the Navigator in the left window to see
which section is open. Click the sections in the Navigator to move between areas of the program.

Menu Bar }———»

Navigator

T

Y ARTA
Fle View Applcation Lending Early Disdosure General Setup Ufiities Help

ARTA Lending
edit Bureau

Work List
Loan Decision
Work List

Loans
New
Recall
Work List
Early Disclosure
-Lending Setup
-Insurance
1-General Setup
+-Data Exchange

A=)

Select Template to Begin a New Loan

== New [oan without termplate *==

\

Expanding or Collapsing Sections of the Navigator

The right-
side of the
screen is
used for
data entry.

A plus (+) sign indicates more choices are hidden beneath the listed choice. Click the plus (+)
sign next to an option to see more options on the Navigator. A minus (-) sign next to an option
indicates that secondary options are being displayed. Click the minus (-) sign next to an option to

see less detail on the Navigator.

The item
highlighted in
black shows
where you
are in the
Navigator.

Fle View Application

ARTA Lending
-Credit Bureau

Work List

|Loan Decision
Work List

YNew
-Recall
ork List
arly Disclosure
-l ending Setup
E----Il]surance

Lending Early Disclosure General Setup

Select Template to Begin a New Loa|
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ARTA Lending Installation Test Procedures

Create a New Policy Named Test

1. Expand Lending Setup.

2. Choose Policy.

3. Click ***Add New***.

4. Enter Test in the Policy Profile field.

5. Select your state from the Applicable law state/document set drop-down list. (Other detail

in Policy Setup will be completed during your training.)

6. Click OK to save and close the policy.

Policy Setup @g‘

Palicy profile |Test

Applicable law state / document set ﬂ

Late charge policy

Enter Test as
the name for
your policy.

Mumber of days |ate |_

Late charge percent

binimum late charge amount |

taximum late charge amount |

Calculation options

Megative amortization |Simple (US Rule) |
methad

Payment rounding |Tc: the nearest .01 -

binimum interest (prepayment penalty) |

[ Prorata charge - collect odd cents with final payment.

r [t the first payment is due on the last day of the manth, make all subsequent
payrments occur on the last day of the month.

Print Sanve A5 (0] Cancel
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Create a New Loan Without Using a Template

1. Expand Loans and choose New.

2% ARTA

Fle View Application

ARTA Lending
-Credit Bureau

Early Disclosure
Lending Setup
Insurance

#-General Setup
E1-Data Exchange

Ready

Lending Earty Disclosure General Setup  Utiities Help

L OX

Select Template to Begin a MNew Loan

*= Moy [oan without template *==

NUM

2. Click ***New loan without template

*kk
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ARTA Lending Installation Test Procedures

% ARTA - Creating Loan
File Edit View Options

[r] @B £l4) Gle@E ¥

Calculations
Disbursements
Documents
Walidation

Print

Profiles

Lending policy profile |Test ﬁ

Lender profile | ﬂ

Loan purpose

@ Consumerf Family /Household " Commercial / Agricultural

Open end credit
[ Open end credit

Secured by

(" Residential real estate @ Othercollateral ¢ Unsecured

Collateral

[ Auto/Property perfected by certificate of title

[ Personal property peracted by LICC

[~ Mobile home residence

[ CD/Savings account

[ Life insurance

[ Investmant Praperty

[ Equipment / Accounts Receivable / Inventony / General Intangibles / Instruments
[ Farm products

[ MNonresidential real estate

Documents to be selected

[ Application documents
[ Motice of Adtion Taken document only
[v" Closing documents

[ Aninsurance product or annuity is being sald

MNext

NUM

3. Choose the Test policy in the Lending policy profile drop-down list.

4. Click Borrower in the Navigator on the left side of the screen.

Select the
Test policy
you created in
the drop-
down list.
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M} ARTA - Creating Loan

Fle Edit Wew Optons Help

b|&| 5|l 4»] @lB| 5[s| 8w

Borrower Type
Ff-‘ Indfviciifs]

¢ Business

© DBA

Calculations

- Borrower Information
Disbursements

First name Miclclle

Last name

Documents

Details...

Details

Details... |~

Address |

City |

County

State | | e

MNote date

Loan officer

Frocessor

Loan nurnber

FORTFOLIO #

LO/LP INIT

Cosighers |

eap o [ 4

Enter a borrower name (John Doe) in the First name and Last Name fields. All other fields on

this screen may be left blank.

Click Calculations in the Navigator.
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ARTA Lending Installation Test Procedures

ﬂ'vl ARTA - Creating Loan D@

He Edit View Options Help

[l 4] @B 3[a] 0% 2@ M

Repayment method |Instal|ment ﬂ Calculation Options...

Fees Accrual method |Actusl/365 |
> Calculations

B Enients Armount requested 10.000.00
Documents Funding date 04-21-2004
Validation
Print First payment date 0R-21-2004

[ Prepaid odd days interest

Fayment frequency kdanthly ﬂ

MNumber of payments 3B

Fate
6.000
" Rate definition | ~| Pate | %

[ Preferred rate
[ Creditinsurance applies

Calculate Payments ‘

et

Ready NUM

7. Complete the basic calculation information displayed in the screen above.

8. Click Calculate Payments.
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The Calculation Results window will display payment details.

Calculation Results

Fayment Schedule

Loan armount
Froceeds
Arnount financed
Total of payments
APR

M aturity date

Charges not affecting the APR

Credit insurance

Insurance per day

Total miscellaneous fees

36 manthly payments of 304.24 beginning 05-21-2004.

Charges affecting the AFR
$10.,000.00 Prepaid fees $0.00
$10,000.00 Prepaid odd days interest $0.00
$10.000.00 MNumber of odd days
10,952 R4 Pro rata charge $0.00
6.005% Fhdl
Prepaid Insurance $0.00
04-21-2007
Escrow $0.00
Insurance renewals $0.00
Single premiurm Pl $0.00
$0.00 Total charges affecting the APR $0.00
Interest $952.64
$0.00 Total finance charge $952.64
Arnartization Schedule Frint Calculation Surmmany

9. Click the Print Calculation Summary button.

Il Report Preview

Loan Information
Borrower name
Address

Loan number

_Payment Information

Repayment method
Amount requested
Number of amortized payments

Calculation Summary Report

Printed on 04-26-2004 at 2:24 PM
Phone
SSN
DOB

Installment -Accrual method Actual/365
$10,000.00 |First period accrual method Actual/365
36 |Funding date 04-21-2004 |

7 Print Cancel I

10. Click the Print button.
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ARTA Lending Installation Test Procedures

& Print

General | Options

Select Printer
|2l Add Printer
<z Acrobat Distiller
<24 HP Laserdet 8150 PCL 5e

2%

_,_‘_." PTS_HP8150_A on Printserver?2
=1PTS HP8150_ E on printserver2
A PTS_HP8150_F on Printserver2

= PTS_HP4550_A on Printserver? L= PTS5_HP8150_G on printserver?

Status:
Location:

Ready
SS0D Training Room1

[JPrintto file

Preferences

Comment HP8150in SSDD Training Room 1

Page Range
@Al

() Pages: 1

Enter either a single page number or a single

4

MNumber of copies: |1

[k

page range. For example, 5-12

I Print

I J

Cancel Apply ]

11. Click the printer to be used in the training environment.

12. Click the Print button.

13. After the Calculation Summary prints, you will be returned to the Calculation Summary

preview screen. Click Cancel.

14. Click OK on the Calculation Results screen.
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15. Click Print in the Navigator.

> Print

B ARTA - SCHULTZ N =TET|
Ele Edt WYew Options Help
|s| c|=le|o| ] aln] 2]s] BlH9 K]
Criteria
Borrower Select all forms to be printed or previewed. Deselect all documents
Fees
Calculations ¥ NDaS-E-hiN
Disbursements
I s
Documents
WD STHMIR Frint All Selected Documents Preview All Selected Documents
MY-1A-MN
Malidation
Walidation Results
Motices
Matice: viou hawe indicated that credit insurance is part of this transaction. i you use custom creditlife
documents, remember to selectthe appropriate form
Print Document Checklist Printalidation Feport |
Reachy CAP UM Y

16. Uncheck all but the first document, and click the Print All Selected Documents button.

17. Verity the document printed correctly.

18. Click the X in the upper-right corner of the screen to close the loan. Click Yes when
prompted to save the loan.

10
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ARTA Lending Installation Test Procedures

Create a Sample ARM Early Disclosure

1. Expand Early Disclosure in the Navigator.

2. Choose ARM Program.

3. Click ***Add New***.

Fle Edit WVew Qptions
ds|

8% ARTA - Creating ARM Program
Help

[lefo] «r] @ 5[a] N

ARM Program

Ready

Frograrn narne |TestDisclosure <4
Jurisdiction b > |

[ Lenderhas more than one early disclosure form for all programs

MNotice of payment change will be sent at least 25 days. butnotmare
than | 120 days. before the date a payment at a new level is due.

~l

" FMNMAFHLMC

® Non FRMA/FHLMC [ADJ-NOTE v |

Megative amortization method |Simp|e (LS Rule) |

[ Additional terms apply

NUM |OVR

4. Complete the fields on the Product page.

5. Click Next.

Enter Test
Disclosure in
the Program
name field.

Select your
state in the
Jurisdiction
drop-down list.

Select Non
FNMA/FHLMC,
and choose
ADJ-NOTE from
the drop-down
list.
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7% ARTA - Creating ARM Program F:|E|g|
File Edit View Options Help

| «>] @] 33w

ARM Program

Repayment method |Instal|ment ﬂ
> Fayment frequency |M0nthly ﬂ
Loan term | 20 |Years hd

[ Demand feature

[ Megative amartization limit % of | ﬂ

Found payments | Ta the nearest .01 ﬂ

Ready NUM |OVR

6. Enter 20 in the Loan term field and accept all other fields on the Payment page.
7. Click Next.
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ARTA Lending Installation Test Procedures

7t ARTA - Creating ARM Program I‘:|E|g|
File Edit View Options Help

| <> @ 58] ¥

ARM Program Fiate

roduct Index |1 Year Treasury Index ﬂ Indlex Details...
-Payment
-Rate Indlex month October hd

Validation

...... i Margin 1.000
Fiound interest rate |To the nearest A |.IJD1 hd
Initial rate established by |Equal to the market rate ﬂ
Rate change affacts |Payment hd

@ MNumber of payments until first payment change 12

7 MNurmber of payrments until first payment change ta

Subsequent payment changes every | 12 payments

Feriodic caps |D0 not apphy ﬂ

Payment cap %%

Floor |None

hd
hd

Ceiling |Specificvalue

i Cailing rate 10.000

(" Ceiling rate range | tg|

[ Interest carryover applies

[ Allow cansumer to convert from a wariahle rate to a fixed rate

Ready NUM |OVR

8. Complete the fields on the Rate page to match the data above.
9. Click Next.

10. Click Next on the Validation page. Continue with step 1 in the next section, Preview and
Print the Early ARM Disclosure.
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Preview and Print the ARM Early Disclosure

1. Select Combined Disclosure.

Fle Edit View Options Help

W& kel 0] @l zla]

#% ARTA - 1 YEAR ADJUSTABLE RATE MORTGAGE L BEX

ARM Program

Lender | ﬂ

MNumber of signature lines |—(Dptional)

Customer (optional)

Selectforms to be printed or previewed.

[ Simplified Disclosure

[ Simplified 16-vear Histary Disclosura ‘ Select
[ Combined Disclosure < Combined
Disclosure.
Print Selected Documents Preview Selected Documents |
Yalidation Results
MHothing Reparted
PrintYalidation Feport
Frint Program Setup Frint To File... |
Ready NUM OVR
2. Click the Preview Selected Documents button.
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ARTA Lending Installation Test Procedures

[El Print preview

TEST DISCLOSURE

This disclosure describes the features of the Adjustable Rate Mortgage (ARMI program vou are considering.
* This loan program has an adjustable rate feature. This means that your interest rate and payment amount can change.
HOW YOUR INTEREST RATE AND PAYMENT ARE DETERMINED
* Your interest rate will be based on an index plus a margin, rounded to the nearest (001 percent.
* Your menthly payment will be based on the interest rate, loan balance. and remaining loan term.
* Your payment will be rounded to the nearest $0.01
* The interest rate will be based on the weekly average yield on United States Treasury securities adjusted tc a constant maturity of one year {1 Year Treasury
Index) plus our margin rounded to the nearest .00 1 percent Ask us for our current interest rate and margin
* Infermation about the index is published weekly in The Wall Street Journal
* Your interest rate will equal the index rate plus margin, rounded to the nearest .0C1 percent, unless your interest rate "caps” limit the amount of change in
the interest rate.
HOW YOUR INTEREST RATE CAN CHANGE
* Your interest rate can change every 12 months.
* Your interest rate will never be greater than 10.000 percent
HOW YOUR PAYMENT GAN GHANGE

* Your payment can change every 12 paymentis) based on changes in the interest rate.
* Your monthly payment may increase or decrease substantially based on changes in the interest rate.

* You will be notified in writing at least 25 days but no more than 120 days before the due date of a payment at a new level. This notice will contain
information about your interast rates, paymeant amount. and loan balance.
* For example, on & 310,000 20-year loan with an initial interest rate of 2.170 in effect in October 2003, the maximum amount that the interest rate can sttain
under this program is 10.000 percent. and the manthly payment can rige from an initisl paymentof $51.40 to a maximum of $94.16in the 13th month (1 vear.
1 month). Toses what your payments would be, divide your mortgage amount by $ 10,000; then multiply the monthly payment by that amount (for example,
the monthly payment for a mortgage amount of $60.000 would be: $60.000 / $10.000 = 6: 6 x $51.40 = $308.40 per manth)

EXAMPLE

The example below shows how your payments would have changed under this ARM program based on actual changes in the index from 19839 to 2003. This
does not necessarily indicate how your index will change in the future.

The example is based on the folowing assumptions

Amount of Loan: $10.000.00
Term: 20 years
Payment Adjustment Every 12 payment{s)

Interest Adjustment Every 12 months

3. Close the preview screen by clicking the X in the upper-right corner.
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&% ARTA - 1 YEAR ADJUSTABLE RATE MORTGAGE B@@
File Edit View Options Help

B8] iulelo| 4] @] Zla] ¥

ARM Program

--Product Lender | |
Payment
Rate

Mumber of signature lines |—(Dpt|0na\j

Custormer (optional)

Selectforms to be printed or previewed

[ Simplified Disclosure
[ Simplified 15-Year History Disclosure

[¥ Combined Disclosure

Frint Selected Docurments Presiew Selected Documents

Walidation Results

Mothing Repored

PrintValidation Report
Frint Frogram Setup Print Ta File...

Ready NUM OVR

Click the Print Selected Documents button.

Printer

MName: \printserver2\PTS _HP8150 E - Properties...
Status: Ready

Type: HP LaserJet 3150 PCL 6

Where: SSDD Training Room1
Comment  HP8150in SSDD Training Room 1

Printrange Copies
i All Mumber of copies: 1 EI:
c [ o

- RCEGE T
QK | Cancel ‘

4. Select the printer to be used in the training environment in the Name drop-down list and
click OK.

5. Verify the document printed successfully. Close the ARM Early Disclosure by clicking the X
in the upper-right corner. Click No when prompted to save changes.

6. Close ARTA Lending by clicking the X in the upper-right corner.

You have now successfully completed the ARTA Lending Installation Test Procedures.

16 © 2004 Bankers Systems, Inc., St. Cloud, MN
ARTA Lending Installation Test Procedures
May 1, 2004



